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Bethlehem College  -  Curriculum

	POLICY
	  SUBJECT:  SPECIAL NEEDS


BIBLICAL PRINCIPLES:

As Christians, we are instructed to look not only to our own interests but also to the interests of others.  This means “we are committed to other’s success”, even those students experiencing difficulty with their learning, who may feel like “aliens” in a strange academic land.   Our purpose is to love, serve, and support such students while encouraging them to “take dominion” of their lives and God-given talents.  We know that in welcoming them in Jesus’ name, we are welcoming Him.  (Phil 2:3-4, Deut 10:19, Mark 9:33-37)

DEFINITION:

Bethlehem College understands special education to mean: “the provision of extra assistance, adapted programmes or learning environments, and/or specialised equipment or materials to support students with accessing the curriculum in a range of settings.”  (Special Education Policy Guidelines, Ministry of Education 1999)

PURPOSE:

1. To ensure practices at Bethlehem College are consistent with the Special Education Policy Guidelines (Ministry of Education, 1999).

2. To ensure students with special educational needs have the same access to a high quality education as students of the same age who do not have special educational needs.

3. To ensure that the primary focus of special educational programmes is on meeting the individual learning and developmental needs of the student, within the context of an inclusive, nurturing environment.

4. To ensure there is a strong partnership between home and school in overcoming barriers to learning.

5. To ensure students with special educational needs have access to a seamless education from the time they enter Bethlehem College through to post-school options.

POLICY STATEMENT:

1.
It is the responsibility of the staff of Bethlehem College to ensure that all students in their care receive instruction commensurate with their ability.  Teachers must be prepared to teach all children irrespective of ability or disability.

1.1 Students with special educational needs (SEN) will be entitled to equal partnership in all school activities.
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1.2 The aim is that they be full-time members of age appropriate classrooms.

1.3 The class teacher will plan for them in terms of the curriculum and classroom programme, and, when needed, will consult with the Extension Resources teacher and/or Resource Teacher: Learning and Behaviour (RTLB), and Specialist Education Service (SES).

1.3.1
Where additional support is needed, it will normally be provided within the classroom.

1.3.2
In some cases, small group work may involve the student with SEN in an isolated setting with other students and a support teacher.

1.3.3
Support must be flexible and responsive to on-going evaluation of the student’s learning and other needs.

1.3.4
Support should be minimal in order to encourage students to be independent, and feel they are valued and contributing members of their class.

2. While Bethlehem College does not see itself as a school focusing on special needs, it will in all cases endeavour to admit students with SEN in accordance with the Bethlehem College Enrolment Policy Guidelines.

3. In the main, funding for the support of individual students and any special programmes run, will com from the BOT and the MOE

GUIDELINES:

1. Identification of Students with Special Educational Needs

1.1
On-Going needs.


Under Special Education 2000, students with on-going needs for supported learning will be assessed by a national panel of verifiers who will determine the level of assistance needed (High or Very High Needs).  This Ministry funding of teacher aide hours will be jointly planned for and monitored by the Extension Resources Department (ERD), our  fund holder (the SES), and the student’s parents.

1.1.1 Normally, verification of on going needs will already have been determined before a student applies for admission to Bethlehem College.  This “portable” allocation of monies for teacher aide assistance will accompany the student to the College.  In circumstances where this is not the case, the ERD will work together with the Principals and student’s family in seeing that an application for On-Going, Transitional, Behavioural, or Speech and Language Resourcing is made.
1.2
Moderate Learning Needs.    A combination of teacher referral, parental concern, and formal and informal evaluation by the ERD shall be determining factors in identification of students for additional assistance.

1.2.1
Parents’ concerns about their child’s learning needs will in all instances first be channelled through the class teachers and/or Deans.



1.2.2
Teachers’ concerns about a student's learning needs will be channelled through syndicate leaders / Deans before being referred for any ERD assistance.
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1.2.3
Principals shall make copies of PAT test scores and other standardised assessments available to the ERD as early in the year as possible for screening of potential candidates for support.

1.2.4
Placement Test results for entry into the Middle or Junior High School will be made available to the ERD by the end of the school year for screening purposes.

1.2.5   Primary School teachers will be asked to fill out the "Identifying Children with 

  Special Needs" form in Term 4 of each year for forwarding on to the ERD.

1.3
New Enrollees.
 Principals will keep the ERD informed of new enrollees with SEN so arrangements for assistance can be made jointly with key staff and the parents.

2.
Assessment of Students.
There are three elements essential to any assessment -assessment of the student’s ability, assessment of the student’s environment, and assessment of the match between the two.

2.1 
Whenever Principal’s or their designees refer students to the ERD for full diagnostic 
assessment, parents will be notified and kept abreast of all findings or 
recommendations.

2.2 
Whenever ERD wishes to refer a student on to the SES for diagnostic assessment, 
parent permission will be sought and they will be kept abreast of all findings and 
recommendations.

2.3 
Where a short assessment is given by the ERD, results and recommendations will be 
filed in pupil’s own file and a copy kept in the ERD file. 

2.4 
Assessment tools used by the ERD may include, but are not limited to:

· Peabody Picture Vocabulary Test

· Slosson Intelligence Test

· TORCH Test of Reading Comprehension

· Auckland Maths Advisory Diagnostic Test

· Running records

· BURT Word Recognition Test

· Schonell  Spelling Test

· Writing samples

3.
Assistance Offered. 
Parents will usually be informed when the ERD is involved in working with their child, either by personal contact with the ERD teacher(s), through parent-teacher conversations, or letters home.

3.1
Assistance will generally fall into one of 6 categories:

3.1.1
Individual assistance, preferably in-class, but in some instances, for short periods outside of the classroom (e.g. 3-5 minutes).  This could be taken by the student’s Ministry-funded teacher aide, an ERD teacher or teacher aide, teacher-trainees, volunteer helpers, or Task Force Green employees working under the supervision of the ERD.  
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3.1.2
Individual assistance outside of the classroom.  This would normally occur in the Secondary School where one or more students might be placed in a “Special Study Option” working on programmes under the joint supervision of an ERD teacher and a secondary subject teacher.

3.1.3
Small group work.  Where possible, ERD tuition in a particular subject will be at the same time the rest of the class is doing that subject.  This will usually be for a minimum of 3-6 weeks.  Group size would be 6-8 students maximum.

3.1.4 Reader-writers for exams in Years 9 – 13.

3.1.4.1
Qualifying Year 9 and 10 students who have been assessed by the ERD (usually in consultation with outside agencies), may receive reader and/or writer assistance for mid- and end-of year exams, and others as the need dictates.  Parents may be asked to volunteer as reader-writers (for another student) or donate $10 per hour for each exam their child is assisted in.  Financial hardship will never exclude a student from receiving the help he or she needs.

3.1.4.2 For Year 11 students, “NZQA Guidelines for Special Assessment Conditions” will be adhered to.  

3.1.4.3 Further guidelines to be developed in this area in 2000.

3.1.5
Peer tutoring with training of "buddies" and oversight of all students by ERD staff.


3.1.6
Home programmes where training, materials, and monitoring are provided by       the ERD but the work is done at home. 

3.2 In some cases parents may be invited to pay for the cost of a teacher aide if additional support is deemed necessary but not within the scope of the Extension Resources budget.

4. Record Keeping

4.1
Students who receive Ministry funding will have an IEP administered jointly by the ERD and the SES.

4.2  All other students receiving tuition from the ERD for a minimum of 4 weeks will either be monitored through the classroom teacher’s records (with the ERD keeping copies), or the Extension Resources Programming forms (ERPs).  These include information on the student's needs, assessment data, instructional objectives, teaching methods, evaluation of student performance, and recommendations.

4.2.1
Teachers will receive a copy of this form for their own information and for discussion with the student's parents.  It will then be placed in the student's personal file.  In addition, a copy will be kept on file with the ERD.

4.2.2
ERP forms will generally be completed as programmes start and finish - where possible, coinciding with reporting periods.  In any case, progress reports will be given to class teachers for inclusion in their Reports to parents.
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4.3
A list of all work undertaken by the ERD for the year will be kept on file.

5.
Monitoring of Extension Resources Department Programmes and Assistance 

5.1
The Extension Resources teachers will meet a minimum of once per term with the appropriate Principal – Primary or Secondary to plan the implementation and monitoring of the Special Education Grant by:

(a) determining priority needs of students within each school

(b) determining, within budgetary and human resources constraints,  a fair and 
 
 equitable proportion of ERD assistance required to support these students

(c) agreeing to a bi-annual plan for meeting those needs.

5.2
Senior staff will assist in promoting, within their own schools, the strategies agreed to and any allowances or special arrangements that need to be made. 

5.3
Principals will include in their report to the Board of Governors each Term, an update on the types of assistance being offered by the ERD, and any other issues arising.
5.4 At the end of each year the ERD teachers will provide the Principals and Board of Trustees with evaluative information regarding the effectiveness of the assistance offered through the Special Education Grant.

6.
Role of the Extension Resources Teachers 
6.1
Extension Resources teachers’ duties shall include:  

(a) determining, along with teachers and senior staff, which students qualify for assistance from the ERD.

(b) teaching individual students, or groups of student.

(c) meeting with senior staff (and Principals) as needed to plan and monitor programmes.

(d) oversight of  programming and teacher-aides for Ministry-funded students. Regular attendance at their IEP meetings.

(e) monitoring ERD record-keeping forms for work done with students .

(f) liaison with families of children receiving support .

(g) interviewing teacher aides for hiring purposes, in conjunction with Principals.

(h) training and time-tabling of  teacher  aides and volunteers.

(i) liaison with outside agencies providing services to BC students with SEN.

(j) training and time-tabling of reader-writers (Secondary school only).

(k) creating new teaching resources to be used in the ERD or school-wide.

(l) training teachers, teacher-trainees, teacher-aides, parents, or volunteers in the use of ERD materials.

(m) selection, purchasing, and filing of  resources.

(n) liaison with the Ministry of Education and SES.

(o) referrals to the SES.

(p) working as a Master Teacher for  teacher-trainees.

7. Role of Teacher Aides

7.1 Terms and conditions of employment, including job description will be finalized at the time of appointment.
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7.1.1
Duties generally include working with a student or students in the classroom.  Occasional withdrawal to another work area may be necessary.

7.2 Teacher aides will in the first instance be responsible to the classroom teacher of the student(s) they are working with. 

7.3 The ERD will oversee their training and monitor their use of any special programmes or equipment – in consultation with the classroom teacher.
8.
Community Workers and Volunteers

8.1 Where Task Force Green and Community Workers are employed by WINZ and 
Bethlehem College for work with students with SEN, they will function in the same capacity as teacher aides.

8.2 Volunteers may also, from time to time, work with students with SEN, always under the direct supervision of the classroom teacher and the ERD.
8.3 In order to avoid even the hint of impropriety, when volunteers and/or WINZ workers 

are giving individual tuition in a withdrawal setting, it will be within direct sight of other students or teachers.

9. Transition to post-school pursuits

9.1  The Secondary Extension Resources teacher will work with the Career’s Advisor and outside agencies, where applicable, to ensure a seamless transition for students with SEN when the time comes for them to leave school.

10. Parent Partnership

10.1
Bethlehem College acknowledges the importance of the home-school partnership in supporting student’s learning.  Every opportunity will be sought to involve parents in decision-making regarding programming for their child with SEN.  Where parents are unhappy with the services provided, they are invited to address their concerns firstly to the ERD Coordinator(s) and Principals, then to the Board of Trustees.

11.
Policy Review

11.1 The Board of Trustees and Christian Education Trust reviews this Policy every 3 years.
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